YTBEPXK/JIEHO
TupexkTop MKOY

Do H
“Herpakosckas COLT

T

e e

¥ I"- st
.
= -
-.. II

IMNOJIOKEHHUE O HHKOJIBHOM
NMHOOPMAIIMOHHO-BUBJIMOTEYHOM IHEHTPE
MKOY «1ETPAKOBCKAS COIlL»

1.LOBUHIEE HOJIOKEHHUE

|.1. Hacrossimee [Ilosiokenue ABasieTcsi  OCHOBOM A€ATEIbHOCTH LIKOJbHOIO
MH(DOPMALMOHHO- OMOIMOTEUHOrO 1eHTpa 00pa30BaTeIbHOW OPraHUu3alMu.

.2, llkoabubii  uH(pOpMaUMOHHO-OMONMoTeuHbii  ueHtp (nanee — LLIKBLL)
CO3MAETCs KAk CTPYKTYPHOE  MOApasae/ieHue  0o0pa3OBaTeNbHOM  OpraHM3aLMM,
yuyacTBYIOIllee B Yy4ueOHO-BOCHUTATEIBHOM MpOLECCEe B LEJAX obecrneueHds mnpasa
oOpa3zoBate/ibHbIX OTHOIIEHWH Ha 10Jib30BaHUEe  OUOJIMOTEYHO-MH(OPMAIIMOHHBIMH
pecypcamu 4 obecneuuBaromniee MHPOPMALMOHHO-METOAUYECKYI0, 00pa30BaTEIbHYI),
KYJAbTYPHO-TIPOCBETUTEIILCKYIO, MPO(POPHEHTALIMOHHYIO, JOCYTOBYK) M CHPaBOYHO-
oundsmorpapuyeckyro (PyHKIMM,

|.3. B cBoen npesrenbHoctu [IIMUBL] pykoBojacTtByeTcs denepaibHbIM 3aKOHOM
«O0 oOpazoBanun B Poccuiickon @Deaepauuny, YctaBoM 001e00pa3zoBaTEsIbHOM
oprasu3auun M HactosfluM [losoxeHneM W APYrUMH HOPMATHUBHBIMU TPaBOBbIMH
AKTaMH.

1.4. Jlearenbnocts  [1IMBI] OCHOBBIBAGTCA  HA MPWHIMIAX JAEMOKPATHU.
ryMaHusma, OOlEAOCTYMHOCTH, IpuopuTeTa  OOLIEYEIOBEUECKMX  HEHHOCTEH.
rPaKJAaHCTBEHHOCTH, CBOOOAHOIO Pa3BUTUA JTHYHOCTH.

1.5, O0Omeo0Opa3zoBartenbHas OpraHu3auus HECET  OTBETCTBEHHOCTH 34
JOCTYNMHOCThL M KavecTtBO OMOIMOTEUHO-MH(POPMALUMOHHOIO 00CIYKUBAHUA LIEHTPA.

|.6. Opranuszauus  oOCIHyKMBaHMS YYAaCTHMKOB 00pa3oBaTEbHBIX OTHOILICHHI]
NPOM3BOAMTCA B  COOTBETCTBMM C  TIpaBHJIAaMM  TEXHUKM  OE30MacHOCTH W
NPOTUBOTOXKAPHBIMM, CAHUTAPHO-THITMEHUYECCKUMMU TPEOOBAHUSIMHA.



2. OcHoBHble e 3agauu HIUBII

2.1. Hens LIMBII: obecneyenune mpaBa y4aCTHUKOB 00pa30BaTEIHHOTO MpOIecca
Ha MO0Jb30BaHWE OMONMOTEYHO-UH(POPMALMOHHBIMU PECYpPCAMU M CO3JAHHUE YCIOBUMI
U1t 00pa30BaTENIbHOM, KYJIbTYPHO-IOCYTOBOM, METOAMYECKONH M, B psJI€ CIIy4yacs,
KOOPJAMHHUPYIOMICH MAeATEeIbHOCTH, B TOM 4YHCIE, C NPUMEHEHHEM CEeTEeBBIX (hopm
B3aUMOJICHCTBUS U ApTHEPCTBA.

2.2. 3apaum IINBII;

2.2.1. OGecrnieueHue nH(pOpMaITMOHHO-OUOINOTEYHOTO COIIPOBOKJICHHS
peai3aliid  OCHOBHOW  0Opa3oBaTeNbHOW MpOrpaMMbl  00IIe0Opa3oBaTeIbHON
OpraHH3allNH;

2.2.2. Opranuzanus KOMIUIEKCHOTO nH(pOpMaIIMOHHO-OUOINOTEYHOTO

oOCIy’>)KMBaHUS yYaCTHUKOB  0Opa3oBaTeNbHBIX  OTHOIIEHHUH, OOecrieueHne Hux
CBOOOJHOTO M 0€30macHOro Joctymna u MHGOpMAaIuK, 3HAHUAM, UM, KYJIbTYPHBIM
IIEHHOCTSIM B  KOHTEKCTe  HMH(POPMAIMOHHOTO, KYIbTYPHOTO U SI3BIKOBOTO
pazHo00Opa3us;

2.2.3. CopeiicTBue B TOAJEPKKE TOCYIApPCTBEHHOTO U POJHBIX S3BIKOB;

2.2.4. ®opmupoBaHHUE Yy IMOJIb30BATEICH HABBIKOB HE3aBHUCHUMOTO OHMOIMOTEYHOTO
MOBEJICHUS M COACHCTBHE B PA3BUTHH  HABBIKOB CaMOOOpPa30BaHUS;

2.2.5. ®opMHUpOBaHUE U PA3BUTHEC Y OOYYAOIIMXCSA YUTATEIBCKOW TPAMOTHOCTH U
KyJlbTyphl. Opranuszaius uHOOPMAIMOHHO-O0MOIMOTEYHOU PaboThl B LIETSAX TyXOBHO-
HPABCTBEHHOT'O, TPAXIAHCKOTO BOCITUTAHUS IITKOJIHHUKOB;

2.2.6. CogeiicTBue B pPa3BUTHM  TBOPUECKHUX  CIIOCOOHOCTEH, COIMAIM3AIUU
JUYHOCTH, MPOGOPUCHTAIIMH y4YallMXCS, B TOM 4HCIE, C OrpaHUYCHHBIMU
BO3MOXHOCTSIMU 37I0POBBS;

2.2.7. ®opmMupoBaHHE OCHOBHOTO U JIOMOJHUTEIHLHOTO (DOHJAOB B COOTBETCTBUU C
npoduiaeM ydeOHOM U METOJIUYSCKOM NEeSITEIPHOCTH 00pa30BaTeIbHON OpraHu3allud H
MH()OPMATMOHHBIMH TOTPEOHOCTAMH MOJIH30BATENEH;

2.2.8. Opraamzanus OMOIMOTEUHOM BHEYPOUHOU oOpazoBaTeIbpHON
JESTENIbHOCTH B PaMKaxX pean3aii 00pa3oBaTEIbHON MPOTPaMMBbl;

2.2.9. Yuyactue B paboTe accoluanuii MIKOJIBHBIX OMOMMOTEK U (WIIH) TIEHTPOB UX
METOANYECKON MOAACPKKH.

3. OCHOBHBIE ®YHKIIMU HINBIY

3.1.MupopMmannoHHO-MeTOAMYECKAA PYyHKIMSA

— (opMHUPOBaHHE OCHOBHBIX M JOMOJHHUTEIBHBIX PECYpCOB 00pa3oBaTEIHHOMN
OpraHM3aIiH KaK €IMHOTO CIPAaBOYHO-UH(POPMAITMOHHOTO (OHIA;

— komiuiekroBanue eauHoro ¢ouga LIWBI[ yueOHbIMU, HaydHO-TTOMYJSPHBIMH,
HAyYHBIMH, XYI0KECTBEHHBIMI JOKYMCHTAMH,

— co3ganue MHGOPMAIMOHHON U OHOIMOTeUHO-0MOIMoTpaduuecKoi MPoayKIINH
B IeJSIX YJIOBJICTBOPEHHMs] HH(DOPMAIMOHHBIX TMOTpEOHOCTEH 00pa3oBaTebHON
OpraHU3allNu;

— pa3paboTka pEeKOMEHJATeIbHBIX Oubmuorpaduuecknx mMocoOuid (CHUCKOB,
0030poB, yKa3aresei u T.11.), Onbnauorpaguaeckux 0030poB.;



— OKa3aHHWe MNOJAECPKKH (KOHCYJIbTATUBHOM, NPAKTUYECKOH, WHIAMBUAYAIbHOM,
IpYIIOBOM, MaccoBoi) mosb3oBarensam LIIWBL] B pemennn nHdopMalMOHHBIX 3aja4,
BO3HUKAIOIIMX B TIpoliecce UX yuyeOHOH, mnpodecCHOHANbHOM H  JIOCYTOBOM
NEATEIIbHOCTH;

— pa3paboTka TEKyIIMX M MepCrneKTUBHbIX miaHoB pabotel MBIl u pa3sutus
CUCTeMbl  MH(OPMAIIMOHHO-OUOIUOTEYHOTO  OOCHY)XKHMBaHHUs  0Opa3oBaTEIBHOM
OpraHu3alluy;

— OCYIIECTBJIICHUE B3aMMOJEHCTBUS CO BCEMHU CTPYKTYPHBIMU NOJAPa3JEICHUSIMU
o0Opa3oBarenbHON OpraHu3alNH, JIpYyTUMU OpraHU3alUsSIMHU, UMEIOIUMU
UH()OPMAITMOHHBIC PECYPCHI.

3.2. O0pa3oBaTeibHAsA PYHKIMA:

— opranu3zanus nHGOPMUPOBAHUS TOJIb30BaTenel o pecypcax INBLI;

— OpraHm3anus A0cTyna K WHGOpMAWK W TOAASPKKa YUEeOHOW IesATETHbHOCTU
MOCPEACTBOM UCIIOIb30BaHUS TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI;

— 0o0y4YeHHEe TEXHOJOTUSIM UH(POPMAIIMOHHOTO CaMOOOCTYKUBAHMUS,;

— opraHmzaiusi mpoiecca HMH(POPMAIMOHHO-OMOIMOTEUHOTO  OOCITYKUBaHUS
MOCPEJICTBOM 3JIEMEHTOB OO0ydYaromero xapaxkrepa (MHAUBUIYaJIbHbIE U TPYIIIOBbIC
KOHCYJIbTAIIUM, TPAKTUYECKHUE COBETHI, MOKA3 TEXHOJOTMUYECKUX AaCMEKTOB padOThI C
uHpopmaruei);

— OCYILIECTBJICHUE KOMIUIEKCHOW TOJJEPKKH 00pa30BaTEIbHON JIEATEILHOCTH B
cooTBeTcTBUM ¢ TpeboBanussmMu OI'OC.

3.3. KyJabTypHO-IPOCBETUTEIbCKAA (PYHKIUSA:

— OpraHu3aius MacCOBBIX MEPONPUSTUNA, OPUCHTUPOBAHHBIX Ha (HOPMUPOBAHUE
MH(POPMAITMOHHOMN KyIbTYpbl IIKOJBHUKOB;

— TOJJEp)KKa  JeATEIbHOCTH  oOydarommuxcss B~ 0o0JacTM  CO3JaHus
MH(POPMAITMOHHBIX MPOAYKTOB COLMAIBHON | KYJbTYPHOM HAIPaBJICHHOCTH;

— OpraHuszalus  NPaKTUYECKHX  3aHATUA  KYJbTYPHO-IIPOCBETUTEIBCKOM
HaIPaBJICHHOCTH,;

— OCYIIECTBJIEHUE IPOEKTOB, CIIOCOOCTBYIOIIMX CTAHOBJIEHUIO
UH(OPMAIITMOHHOTO MHUPOBO33PEHUS  COBPEMEHHBIX IE€arOrOB M  IIKOJIHHUKOB.

3.4. IllpopopuenTaumonHasi GpyHKUMs:

— opraHu3aius 0ecej, JEeKIHi, mpocMoTpa BUae0hUILMOB TPOYOPUEHTAITMOHHON
HaIPaBJICHHOCTH,;

— OpraHu3aIys BHICTABOK MPO(POPHUEHTAIIMOHHOM HAMPABIEHHOCTH.

3.5. CnpaBouHo-OuOsuorpaguueckas (Karajorusanusa HUHGOPMAIMOHHBIX
pecypcoB):

— OpraHu3alus U BeJeHUEe crpaBouHO-OnOMuorpaduueckoro ammaparta [1IHUBII,
BKJTFOYAIOIIMI TPaJUIIMOHHBIC KaTaoru (ajadaBUTHBIN, CHCTEMATHYCCKHM ), KAPTOTCKH
(cucTeMaTHYecKyl0 KapTOTEKYy CTaTeil, TEeMaTHYeCKHUE KapTOTEKH), BJIECKTPOHHOIO
Karasiora, 6a3bl 1 0aHKa JaHHBIX O MPOPIITI0 00pa30BaTEIHLHON OPTaHU3AIUY;

— ¢opMupoBanue enMHOTO (HOHAA TOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEILHOM
opraHuzanuu (ManoK-HAKOMUTENEH JTOKYMEHTOB W WX KOIMWW, MyOiauKamuii u padoT
MeJaroroB  00pa30BaTEIbHONW OpTaHU3AIMK, JTY4YIIUX HAay4YHBIX paboT u pedepatos
oOyuaromuxcs);



— OopraHm3aiys eAuHoro (oHaa Kak COBOKYMHOCTH (DOHIOB KHUT COXpPaHEHUS,
y4eOHBIX KaOMHETOB, APYTUX MOJpa3iesieHni o0pa3oBaTeIbHON OpraHu3alliu;

— ymopaBieHHe eauHBIM (OHJIOM C IIeJIbI0 ONTHMM3alMM O0BbeMa, COCTaBa U
3(PEKTUBHOCTH €r0 MUCIOJIH30BAHUS;

— momojiHeHne (OHJOB 3a CYET AaBTOMATH3UPOBAHHBIX HH(POPMAIIMOHHBIX
pecypcoB cetu HMHTepHeT, 6a3 U OaHKOB JAaHHBIX IPYTUX OpraHU3aIuu.

3.6. locyroBasi pyHkuus:

— oOKazaHue WHGOPMAMOHHON TOIJACPKKH YYaCTHHKAaM 00pa30BaTeIbHBIX
OTHOIIEHWH B PEIICHWH 3a/lad, BO3HHUKAIOMIUX B TIpollecce UX Yy4eOHOM,
caM000pa30BaTeILHON W JOCYTOBOU JEATEIHHOCTH,

— OpraHu3amys MacCOBBIX MEPOTIPUSTHI, OPUCHTUPOBAHHBIX HA Pa3BUTHE OOIICH
Y YATATEIBCKOM KYJbTYPBI JTUYHOCTH;

— OKAa3aHHWE COJACHUCTBHUS YIEHAM I€IarOrHYeCKOro KOJJIEKTUBA U AJIMUHHUCTPALAN
o0pa3oBaTeIbHON OpraHU3aIlMyd B OpraHU3aIluyd 00pa30BaTEIBHOrO MpoIecca U J0Cyra
obyuarommxcst  (mpocMmotp  BuiaeodmibmoB, CDDVD-auckoB,  mnpe3eHTaluu
Pa3BUBAIOLIMX KOMITBIOTEPHBIX UTP).

4. OPTAHU3ALIUA JEATEJBHOCTHU LIUBIL
4.1. O0mme TpedOBaHUA

4.1.1. HesarenbHocts IIIMBIL] ocymiecTBiseTcss B COOTBETCTBUU C YYE€OHBIM U
BOCMIHUTATEIBHBIM IUIAHAMU 00111€00pa30BaTEeIbHON OpraHu3aluy, MOporpaMMamMH,
npoektamMu U miaHom pabotsl IWBII.

4.1.2. lns KaxAoro HampaBlICHUS  JCATEIBHOCTH  pa3pabaTpiBaeTcs U
YTBEPKIAETCSI B YCTAaHOBJICHHOM MOPSJIKE IJIaH pabOThl HAa Y4eOHBIH T0jl, KOTOPBIM
BKJIFOYaeTcs B o0muii man padotsl IIWBI] u gomxkeH ObITh OTpakeH B TOJOBOM ILJIaHE
paboThl 00pa30BaATENIBLHONW OpPTaHU3AIIHH.

4.1.3. HestensHocth IIIMBI] oOpa3oBarensHO OpraHw3alid B npejenax
CPEIICTB, BBIJICISIEMBIX  YUPEIUTEISIMU, JOJHDKHO OBITH 00ECIeUYEHO:

— TapaHTUPOBaHHBIM (UHAHCUPOBAHUEM KOMIUICKTOBaHUS  OMOIMOTEYHO-
uH(popManmoHHbIX (QOoHIOB (cM. 1. 4.2.);

— HEOOXOAMMBIMU  TOMEIICHUSIMUA  JIJIi  OpTraHW3allMi  MPOCTPAHCTBA B
COOTBETCTBUM C HOpMAaThBaMu (CM. 1. 4.3.);

— COBPEMEHHBIM TEXHMYECKUM OOOPYJIOBAHHEM, CPEJICTBAMU KOMMYHHUKAIIUU U
MIPOrpaMMHBIM obecrniedeHuemM (cM. 1. 4.4.);

— PEMOHTOM U CEPBUCHBIM OOCHTy)KMBaHUEM TeXHHKU U oOopynoBanus IINBI]
o0pa3oBaTeILHON OpraHU3allii;

— YCIIOBUSMH, 0OCCTICUMBAIONIUMU  COXPAHHOCTh  MaTE€pPUAIbHBIX I[EHHOCTEH

INBII;

— HEOoOXOIUMBIMU  PACXOJIHBIMU MaTepuaiamMu u KaHIEISIPCKUMU
MIPUHAJITIEAKHOCTSIMH.

4.1.4. HudopmarimoHHO-METOANIECKOE COITPOBOXKJICHUE NEATEIBHOCTH
HINBIL[ ocymecTBasiercs OpraHMu3aIMe, OTBETCTBCHHOMN 3a peanmmn3anunto

Konuenuuu paszsutuss IIWBI[ nHa ypoBHe cyOwnekra Poccuiickoit deneparum.
4.15. B nemsix o0ecreuyeHus: ONTUMAIBHBIX  YCIIOBHI IJI.  OpTaHu3aluu
NeATEeIbHOCTH, PAllMOHAILHOTIO HCIOJIb30BaHUs MH(POPMAIIMOHHBIX PECYpCOB, 0OMEHa



onbITOM M MetonuueckuMu Marepuanamu  [IIMBI[ B3aumomeucTByeT ¢ ApyrumMu
oubnmrorekaMu W WHPOPMAIIMOHHO-OMOJMOTEYHBIMU  LIEHTPAMH, ITyOJIMYHBIMU
OubIMOTEKaMU, My3€MH, BHICTABOYHBIMH LIEHTPAMU U JP.

4.2. TpeboBanuss k poHaamM U MHPOPMAIMOHHBIM pecypcam:

4.2.1. Jlestenpnocts IIMBIl obGecreunBaeTcss peryiaspHbIM KOMILIEKTOBAHHUEM
OCHOBHOTO U CHEIUAIU3UPOBAHHOTO (yueOHOro) (OHIOB  HAa OyMaXHBIX U
ANIEKTPOHHBIX HOCHUTEIISIX.

4.2.2. OcHOBHOHM (OHJ BKIIOYACT XYJOKECTBEHHYIO U OTPACIEBYIO JHUTEpATypy
(HayuyHBIC, HAyYHO-TIOMYJSPHBIC, y4EOHO-METOIWYECKHE U T.II. HU3MIaHUS 110 BCEM
HampaBlieHusIM, peanusyeMbiM B pamkax OOIl OO); cnpaBouHo-O6ubIMorpaduyeckue
u3nanus  (CIpaBOYHUKH, CJIOBApH, SHIMKIIONEIWHN); TEPUOJAMYCCKUEC W3IaHMUS,
JUTEpaTypy IO  COUMAIbHOMY M  MPO(ECcCCHOHAIBHOMY  CaMOOIPEAEICHUIO
00yyarommxcs.

4.2.3. Cneunanu3upoBaHHbIN (yueOHBIN) (QOHI BKIIOYAET y4EeOHUKH; ydeOHbIC
nocobus; opdorpadudeckue CIOBapy; MaTeMaTHUYeCKHWe TaOJuIlbl; COOPHHUKHU
yOpaKHEHUW U 3aj1a4; MPAaKTUKYMBbI, padoure TETpaju U T.I.

4.2.4. [earenpHocth IIIWBI] oOpa3oBaTenpHON OpraHu3amuu  oOecreueHa
JOCTYIIOM K DJJIGKTPOHHBIM U MyJbTUMeAHa OubiuoTekaMm, QenepaibHbIM U
pErMoHaIbHBIM UH(POPMAIIMOHHBIM pecypcaM, 00pa30BaTeIbHBIM U MTPOCBETUTEILCKUM
iatgpopMam U T.11.

4.3. TpeOoBaHusi K OpPraHu3alUuu NMPOCTPAHCTBA

Opranuszanusi  J€ATEIbHOCTH  LIKOJBHOTO  HMH(POPMALMOHHO-OMOIMOTEUHOTO
[[EHTpa MpeaycMaTprUBaeT HATHUUE CIEIYIONINX MTPOCTPAHCTBEHHO- 000COOIEHHBIX 30H
Pa3IUYHBIX THUIIOB, KOTOpbIE oOOecreyaT BBIMIOJIHEHHE OCHOBHBIX 3a7a4 U (PYHKITHIL:

— 30HY IS TTOJTy4eHUs WH)OPMAIIMOHHBIX PECYPCOB BO BPEMEHHOE MOJIb30BAHNE
(30Ha aboHEMEHTA);

— B30HY I8 CaMOCTOSITEIbHOW pabOThl € pecypcaMu Ha pPa3IUYHbIX THITAX
HOcHTeleH (30Ha YUTATBLHOTO 3ajla M KOMIIBIOTEpHAs 30HA);

— 30HY JJIs1 KOJUIEKTUBHOM paOOThI ¢ THOKOM OpraHu3aiyen mpoCcTpaHCTBa;

— TPE3EHTAIMOHHYIO 30HY JIJIsl OPTraHU3alliK BHICTABOK U AKCIIO3HIIHI;

— 30HY JUIsl Pa3HOOOPA3HOTO JIOCyra M TMPOBEJACHUS MEPOIPUSTUH;

— 30HYy XpaHeHus (OHJOB.

4.4. Texnu4yeckoe ¥ MPOrpaMMHoOe odecreyeHme:

— obOopynoBano pabouee mecto s corpyanuka  IIIMUBII, ocHamenHnoe
KOMIIBIOTEDHOW M OPITEXHUKOW W HMeEruee A0CTyn B MHTEpHET;

— Haimuue oO0OpYJIOBaHHBIX pabounx wmecT s nonb3oBatenet [IBII,
OCHAIIICHHBIX KOMITBIOTEPHON TEXHUKOH W MMECIONINX PErIaMCHTHUPOBAHHBIN JTOCTYIT B
WNuTepHeT, B TOM 4YmHCIe, C COOCTBEHHBIX YCTPOWCTB MOJIH30BATENCH;

— obecrieyeHre JOCTyna K 3JIEKTPOHHOMY KOHTEHTY  (DJIEKTPOHHBIM U
MyJIbTHEMeIRa Oubinorekam, henepanbHbIM W PETHOHATIBHBIM ~ WH(OPMAITMOHHBIM
pecypcamM, 00pa3oBaTebHBIM U TPOCBETUTEIHLCKUM TUIaT(GopmMaM U T.11.);

— HaJIW4he JIEMOHCTPAIIMOHHOTO  OOOpYJAOBaHMS;

— HaJIN4YUe UHCTPYMEHTOB JIJIsl aHTUBUPYCHOM 3aIUTHI ¥ (PUIIBTPAIIMA KOHTEHTA;



— Hanmuuue WHPPACTPYKTYPHI, TO3BOJISIONIEH  HCIIONB30BaTh  COOCTBEHHBIC
YCTPOMCTBA TIOJIb30BaTelNIel, BKJIIOYAsl MPEAOCTaBlIeHHEe OEeCHpOBOAHOTO JIOCTYyINa B
uaTepHeT mo WiFi;

— HaJIW4he KOMUPOBAIBHO-MHOXKHUTEIBHOW TEXHUKH U OOOpYIOBaHUS s
orudpoBKU (CKaHEP U JIp.).

4.5. Pexum padorsl HNIUBIL

4.5.1. Pexxum pabotel IIINBI] ycranaBauBaeTcsi B COOTBETCTBUU C paclHCaHUEM
paboThl 00pa30BaTEIHLHON OpraHM3alllH, a TAKXKE MPaBUIaMUA BHYTPEHHETO TPYAOBOTO
pacniopsinka. Pexxum paboThl TODKEH oOecreunBaTh BO3MOKHOCTH paboTel B IIIMBI]
JUIsL TIOJIB30BATENIed MOCe OKOHYaHUS OCHOBHOTO Y4Y€OHOrO BPEMEHHM U BO BpEMs
IIKOJIbHBIX KAHUKYIL.

45.2. Tlpu omnpenenenun pexuma paboter HIWMBL[  mpemycmarpuBaeTcs
BBIJICJICHHE:

— He MEHee OJHOro 4aca paboyero BpeMEHHU B JCHb Ha BBHIMOJHEHUE BHYTPU
OMOIMOTEYHON pabOThl B 3aKPHITOM PEXKHUME;

— HE MEHEee OJHOT0 pa3a B MECSI] METOJUYECKOTO JHS JJII CaMO0Opa30BaHUs U
MOBBIIICHUS KBATU(PUKAIINH;

— OJIUH pa3 B MECSIl CAHUTAPHOTO JIHA, KOT/Ia 00CITyKUBaHUE MOJIb30BaTENCH HE
IIPOU3BOJIUTCS.

5. YIIPABJIEHUE HINBIL

5.1. PykoBoacTBO MH(MDOPMAIMOHHO-OMOIMOTEYHOTO IIEHTPA U KOHTPOJIb HAJl €ro
paboToll  OCYIIECTBISIET JTUPEKTOp 00pa3oBaTeIbHOM  OpraHu3alud, KOTOPBIN
YTBEPKJIa€T HOPMATUBHBIE M TEXHOJIOTUYECKUE JOKYMEHTHI, IJIAHbI, OTYETHI O paboTe
Ooubnnoreku. JIupekTop HECET OTBETCTBEHHOCTh 3@ BCE CTOPOHBI JAESITENBbHOCTU
uH(GOPMAITMOHHO- OMOIHOTeYHOTO (POHA U, B MEPBYIO OUEpeb, 32 KOMILJIEKTOBAHUE U
COXPaHHOCTH €ro (POoHJIa, a TaK¥Ke co3qaHrue KOMMOPTHON CPeIbl I YNTATEIICH.

5.2. 3a opraam3aiuio paboOThl W Pe3yabTaThl ACATEIHPHOCTH WHOOPMAIIMOHHO-
METOANYECKOro LeHTpa orBedaeT 3aBenyromnii [HIWBL[, koTOpsIl ABISETCA YIEHOM
MEeJarornyeckoro KOJIJIEKTHBAa M BXOAWT B COCTaB ITeICOBETa 0Opa3oBaTEIbHOMN
opranuzanuu. 3aseayrommuii MBI pa3pabatsiBaeT u mpeaoCcTaBiIseT Ha YTBEPKICHUE
IUPEKTOPY 00pa30BaTeIbHONW OpTraHM3AlUU  CIEAYIONINEe JOKYMEHTHI:

— mnoJoxenue o [HIMBILI;

— JOJDKHOCTHBIE MHCTPYKUMU coTpynHuKoB [IINBIT;

— 1iaH padots! IINBILI;

— IUIAHOBO- OTYETHYIO JIOKYMEHTAIIUIO;

— npaswia nojab3oBanus HINBII;

— MpaBWia IMOJIb30BaHUSA YUYEOHUKAMH U y4€OHBIMU MOCOOUSMHU 00YyYarOIIMMHUCS,
OCBaMBAIOIIUMH Y4€OHBIE MPEIMEThI, KYpPChl, AUCIHUILUIMHBI (MOJYJH) 3a TMpeaeiamMu
denepanbHBIX TOCYIApCTBEHHBIX 00pPa30BaTENbHBIX CTAaHAAPTOB, 0OpPa30BATEIIbHBIX
CTaHJapTOB U (WJIM) MOJYyYarOIIMMH IUIATHBIE 00pa30BaTeNIbHbIC YCIYTH;

— TEXHOJIOTUYECKYIO JOKYMEHTAI[MI0, B TOM 4YHCJE, O TOPSAKE HCKIIOYCHHS
JIOKYMEHTOB u3 OubnuoteyHoro ¢ouma lleHntpa.

5.4. O6meobpazoBatenbHas opranusanus ooecreunBaet [TIUBLI:

— HEOOXOJUMBIMU CIY)KEOHBIMH ¥ TIPOU3BOJICTBEHHBIMA ITOMEIICHUSMU B
COOTBETCTBUHM C JACHCTBYIOIIMMH HOPMaMH M TPeOOBaHUSIMHU;



— MarepHalbHO-TeXHHUYeckoe ocHanlenue 30H IIIHWBI[ B coorBercTBHM C
JNEUCTBYIOUIUMU HOPMaMUd U TpPeOOBaHUSIMU;

— YCJOBHSIMH, OOECHEUYMBAIOIIMMU COXPAHHOCTh MAaTEpUAIbHBIX IIEHHOCTEH
IHNBII.

5.5. I'padux pabGoThl yCTaHABIMBAETCSI B COOTBETCTBMM C  paclUCaHUEM
oOpa3oBaTeNbHON  OpraHM3aluu, a  TaKXKe MPaBWIAMH BHYTPEHHErO TPYJOBOTO
pacrnopsika.

6. IPABA U OBA3AHHOCTU HIUBIL

6.1. IIpaBa corpyanuxkos LIUBIL:

— CaMOCTOSITENIBHO OTPEJENATh COACpKAHHE M KOHKPETHbIE (HOPMBI CBOEH
JESTEIbBHOCTY B COOTBETCTBUM C 33JadyaMd M (QYHKUMSIMH, OINpPEAEICHHBIMU
IlonoxxeHnuewm;

— CaMOCTOSITENIBHO OINPEAENATh HCTOYHMKM KOMIUIEKTOBAHUS OCHOBHOIO U
JOTIOJIHUTENBHOTO (POHJIOB;

— U3bIMaTh U PEATM30BbIBATh JOKYMEHTBHl M3 CBOMX (OHJIOB B COOTBETCTBHUU C
HNOPAJKOM HCKIIFOUYEHHS JOKYMEHTOB, U JICUCTBYIOIIMM 3aKOHOJATEIBCTBOM;

— TPOBOJUTH B YCTAHOBJIEHHOM TOpsAJKe (haKyJIbTaTUBHBIE 3aHIATHUS, YPOKHU
O0nbIMoTeuHO-0MOMMorpaduuecknx 3HaHUM, UH(POPMAIIMOHHOW KYJIbTYpbl, HU(PPOBOI
IPaMOTHOCTH H TIp.;

— BXOJUTh B OMOMMOTEUHbIE OOBEIWHEHUS B YCTAHOBJICHHOM JACHCTBYIOIIUM
3aKOHOJIATEIbCTBOM TOPSAKE;

— y4acTBOBAaThb Ha KOHKYPCHOW WJIM MHON OCHOBE B peajm3aluu (eAepanbHbIX,
PErHMOHANBHBIX W MEXIYHapOAHBIX MPOTPAMM pPAa3BUTHUA OMOJIMOTEUHOIO Jena.

6.2. Corpynnuku HIUBII 06s13aHbI:

— co0NI0JIaTh TOCYNapCTBEHHbIE OMOMMOTEYHBbIE CTAaHAAPThl W HOPMATHUBBI;

— obOecneunth pexxuMm padotsl [IIMBIL] o0pa3oBaTenbHON OpraHU3alNH;

— 00cnmyXuBaTh  MOJb30BaTeNEH B COOTBETCTBUH C JNENUCTBYIOLIUM
3aKOHOJIaTEJIbCTBOM;

— HE HCIOJb30BaTh CBEJAEHUS O IOJIb30BATEISIX M MX YHMTATEIBCKUX 3alpocax,
KpOME CIIly4aeB, KOTJa OTHU CBEICHUS MCHOJB3YIOTCS [UIsl HAy4YHBIX Leled u
opraHu3alnuu OMOJIMOTEYHO-UH(OPMAIMOHHOTO O0CITYKMBaHUS;

— o0ecneuynTh MOJIb30BATENSIM BO3MOXKHOCTH pabOThl € WH(OPMAIMOHHBIMU
pecypcamu MBIl ¢ ydeToM HEOOXOAUMOCTH 3aIIUThl AaBTOPCKUX M CMEXKHBIX MPAB;

— HE JIOIYCKaTh TOCYIApPCTBEHHOM WMJIM UHOM LIEH3Ypbl, OTPAHUYMBAIOLIEH IIpaBa
MoJIb30BaTeIe Ha  CBOOOJHBIM JOCTYN K HH(MOPMALMOHHBIM pecypcam;

— HECTH OTBETCTBEHHOCTh 3a PACMIPOCTPaHEHHE UHPOPMALMOHHON MPOAYKIIHH,
MPUHOCSIIEH Bpea 3J0pOBBI0 M PA3BUTUIO OOYyYaIOLIUXCS;

— OTpaxaTb B CBOEH JEATEIbHOCTHU CJIOKHBILEECS B OOLIECTBE UICOJIOTUYECKOE U
MTOJIUTHICCKOE MHOT0OOpasue;

- npoBoauTh cBepku ¢onma IINBI] oOpazoBaTenbHON OpraHU3al ¥ BHOBb
MIOCTYIMBIIEH JINTEPATYpbl C PETYJSPHO MOnouHsommuMcss denepalbHbIM CIIHCKOM
AKCTPEMHUCTCKUX MAaTE€pPUAIOB;

— o0ecrne4nTh MOJIb30BATENSIM BO3MOXKHOCTH paboThl ¢ WHGOOPMAIMOHHBIMU
pecypcamu IINDBII;



— wuHbOpMHUpPOBaTh ToOJb30BaTenei o Bumax mnpenoctaBimsiembix LIUBL ycnyr;

— o0ecnevynTh Hay4yHYIO OpraHu3aiuio (OHAOB U KaTajoros;

— QopmupoBaTh QOHIBI B COOTBETCTBUM C YTBEPXKICHHBIM (enepaibHbIM
nepeyHeM y4eOHHUKOB, PEKOMEHJIOBAHHBIX K HCIOJb30BaHUIO TMpPU  peau3aluu
nporpaMm  oO1ero oopa3oBanusi, 00pa3zoBaTENIbHBIMU  IPOrpaMMaMu
00111e00pa3oBaTeNbHbIX OpraHU3alMM, UHTEpEcaMu, MOTPEOHOCTSIMU U 3allPOCaMHU
BCEX  KaTEropuy II0JIb30BATEIIEH;

— COBEPIICHCTBOBATh WH(POPMAIMOHHO-OMOIHOrpaduiIeckoe U OHUOIMOTEIHOE
o0cy’)KHBaHUE MOJIb30BATEIIEH;

— oOecreynBaTh COXPAHHOCTh HCIIOJIb30BAHUSA HOCUTENEH HHPOpPMAINH, HX
CUCTEMATHU3ALMIO, Pa3MEIICHUE U XPAaHEHUE,;

— OTYMUTHIBaTBCS B  YCTAHOBJIEHHOM TOpPSIKE  NEpea  PYKOBOAUTENIEM
00pa3oBaTENbHON OpPraHu3alMy U OpraHamMu IOCyJapCTBEHHON CTATUCTUKHU B MOPSIKE,
IPELYCMOTPEHHOM JNEUCTBYIOIIMM  3aKOHOJATEIbCTBOM U YUYPEAHUTEIbHBIMU
nokymentamu [NDBII;

— TOBBIIATh KBATU(UKALNMIO COTPYIHUKOB, B T.4. B cepe MHPOPMAIMOHHBIX
TEXHOJIOTMH U U(PPOBOI TPaMOTHOCTH.

7. TIPABA Y OBSI3AHHOCTH TTOJIB3OBATEJIENM IINBIL

71. IIpaBa noJb3oBaTeJieii:

— mnpaBo Jgoctyna B IIHMBI[ oOpa3oBarenbHOl OpraHM3alUMud HMEIOT BCE
YYaCTHUKU OOpa3oBaTe/IbHBIX OTHOIICHUI: yyalluecs, Meaaroru, poauTenu,
aIMUHUCTpALMSL 00pa3oBaTEIbLHON OpraHU3allvu;

— MOPSAIOK JAocTyna K HHGOPMAIMOHHBIM pecypcaM OTIEIbHBIX KaTeropui
MOJIb30BATENEH, HE ABIAIONIMXCS OOydarouuMucs U pabOTHUKaMH 00pa3oBaTesIbHOU
opranuzanuu, onpenenserca [Ipasunamu nons3oBanus [HINBLI.

— mpaBo noxy4aTs nHpopmaruio o Hanuyuu B LIIMBL] kOHKpeTHOTO TOKYMEHTa;

— TMpaBO TOJydYaTh CBEICHUs O cocTaBe HHPopMannoHHBIX pecypcor [IINBI;

— MPaBO MOJIy4YaTh KOHCYJBTAIIMOHHYIO MOMOIIb B MTOMCKE M BEIOOPE MCTOUYHUKOB
uHbopMaIny;

— 6ot mokymeHT wu3 donmoB MBIl Bo BpeMeHHOE TOJIb30BaHHE Ha
YCIHOBUSIX, onpeneneHubix [IpaBunamu nosb3zoBanus MBI

— TMpPaBO y4YacTBOBATb B MEPONpUATHUAX, NpoBoanMbIx [IINBIL];

— TMpaBo 0OpalathCcs K JUPEKTOPY OOpa30BATENIbHOW  OpraHu3aluud IS
paspeiieHus KOH(MIMKTHON CUTyaIluu.

7.2. OTBETCTBEHHOCTH MO0JIb30BaTe/ 1€l INKOJILHON 0U0JINOTEKH:

— MOJb30BaTedan o00sA3aHBI  COOJOAATH [IpaBmwia monw3zoBanust [TMBI]
o0pa3oBaTenbHON OpraHu3aluy;

— OEpeXKHO OTHOCUTHCS K MPOU3BEICHUSIM IedaTh (HE BBIPHIBATH, HE 3arudath
CTpaHUIl, HE JeJlaTh B KHUTax MOJYEPKUBAHUI, MOMETOK), MHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCHUTEIAX, 000pYAOBaHUIO, MHBEHTAPIO;

— MOJJEPKUBATH  MOPSAJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYTIE
[IBLI, pacrooxkeHns: KapTOUEK B KaTAJIOrax U KapTOTEKax;

— TI0Jb30BAaThCS LIECHHBIMU U CIPABOYHBIMU JIOKYMEHTaMHU TOJBKO B MOMENIEHUU
YUTAJIBHOIO 3aJ1a;



— yOenuThCs TMpHU MOJYYeHUU JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a mpu
oOHapyxxeHuu npouHdopmupoBath 00 3ToM padbotHuka LIWBL[. OTBeTCTBEHHOCTH 3a
oOHapy>KeHHbIE Ae(PEKThI B CAABAEMbIX JTOKyYMEHTaX HECET MOCIEIHUN MOIb30BaTEb;

— pachucChIBaTbCS B YHUTATEIbCKOM (GOPMYJsipe 3a KaXKIbId MOJYYSHHBIN
JNOKYMEHT;

— BO3BpAILATh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKU;

— 3ameHATh JoKyMeHThl [IIMBI[ B cioywae wux yTparel WIH IIOPYA UM
PaBHOLICHHBIMU;

— noJHocThIo paccuntarbes ¢ HIWBL no nereuenun cpoka o0ydeHust Wi paboThI
B IIIKOJIE;

— nosib3oBareny, HapymmBue IIpaBuna mnone3oBanusa HIWBL[ n npuunHuBIIKE
yiepd, KOMICHCHPYIOT €ro B pa3Mmepe, ycTaHoBlieHHOM I[IpaBuiiamMu mosip30BaHUs
IINBIl, a Takke HECYT HHYI OTBETCTBEHHOCTb B CIy4asX, IPEIyCMOTPEHHBIX
[IpaBunmamu mnonb3oBanus [WBI[ u  melcTByrOIMM 3aKOHOAATEIBCTBOM.

7. 3. Ilopsinok mosn3oBanusi HHIUBIL:

— 3aIlUCh oOy4Jaronmxcs o0OpazoBarenbHOI opranmzauuu B [INBI]
POU3BOJIUTCS MO CIHHCOYHOMY COCTaBYy Kilacca B HWHIWBUAYAIBHOM TMOPSIKE,
NEeJarorudeckuX M  HWHBIX PAaOOTHUKOB IIKOJIBI, pOAUTENEH (MHBIX  3aKOHHBIX
pecTaBuTeNel) 00yJaronuxcs — Mo nacriopry;

— MepeperucTpanus IMOJab30BaTeNen [IMBIl mpou3BOAMUTCS  €XKETOAHO;

— JOKYMEHTOM, MOATBEPKAAOMMM TpaBo mnoJb3oBanusa [UBIl, sBagercs
YUTATENbCKUN (HOPMYIID;

— YUTaTeNbCKUU QopMyssip GUKCUPYET AaTy BbIAAYM MOJIb30BATEIIO JOKYMEHTOB
u3 ponga u wux Bo3BpamleHus B IIIWBII;

— o0ecnieueHre OOy4YarOMUXCAd YYCOHUKAMU OCYIIECTBIISIETCS KOJUIEKTUBHBIM
Croco0oM, uepe3 KIACCHBIX PYKOBOJUTENICH 00pa3oBaTEIbHOW OpraHU3AIlHH.

7.4. Tlopsinok noJib30BaHUus1 A00HEMEHTOM:

— TMOJIb30BaTEM MUMEIOT MPaBO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX W3/IaHUI HE
Oonee IBYX JOKYMEHTOB OJHOBPEMEHHO;

— MaKCUMAaJIbHbIE CPOKHU MOJIb30BaHUS IOKYMEHTAMU:
y4eOHUKH, YIeOHBIC TOCOOMS — YU4eOHBIN TOI;

HAy4YHO-TIOMYJISIpHAs, TO3HABaTEIbHAs, XYJIOXKECTBEHHas jauTeparypa — 1 wmecsi;
MEPUOINYECKUE U3IaHNs, N3/IaHUS MMOBBIIIEHHOTO cripoca — 15 nHe;

— T0JI30BATEJIA MOTYT MPOJJIUTh CPOK IMOJIb30BaHUS JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CITPOC.

7.5. Ilopsinok noJib30BaHUSI YNTAJIbHBIM 32JI0M:

— JIOKYMEHTHI, MpeJHa3HauYCHHbIC JJIs1 pabOThl B YMTAJILHOM 3ajie, HA JOM HE
BBIJIAIOTCS;

— DHUUKIIOINEINH, CIPABOYHUKHU, PEIKUE, IIEHHbIE U  HMEIOIIUECS B
€IMHCTBEHHOM D3K3EMIUIAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO i pabOThI B UUTATEHOM
3ae.



7.6. llopsinok padoTbl B kommnbioTepHOil 30He IITHUBII:

— paboTa y4aCTHMKOB 00I11€00pa30BaTEIbHbIX OTHOIIEHUN B KOMIIBIOTEPHOU 30HE
OPOU3BOAUTCS MO TIpaduKy, YTBEPKICHHOMY JHUPEKTOPOM  00pa30BaTENIbHOM
opraHu3anMid U B MnpucyrctBuM cotpyauuka [IINBII;

— pazpemiaercsi paboTa 3a OJHUM IEPCOHAJIBHBIM KOMIIBIOTEPOM He Ooiiee BYX
YEJIOBEK OJHOBPEMEHHO;

— MOJb30BaTelb HMEET NpaBo paboTaTb C HETPATULIUOHHBIM HOCHUTEIIEM
uH(pOpMalLlMK TIOCJE TMPEABAPUTEIBLHOTO TecTupoBaHus ero padotHukom [IMBILI;

— 110 BCEM BOMpocaM noucka nHpopmanuu B MHTEpHETE TOIB30BATEND JOIKECH
oOpamatecsi k pabotnuxy LINBII;

— 3amperaercsa oopaieHue K pecypcam MHTepHEeTa, NpenoiaraiyM OIiary;

— paboTa ¢ KOMIIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEPKIACHHBIM CAaHUTAPHO-
TUTMEHUYECKUM HOpPMaM.
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